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Create Birkman Report Default Settings 
Purpose: 

Use these steps to create settings that will format reports with:   

• A cover page. 
• Continuous page numbers when combining reports into one pdf. 

 

Step Action Result 
 

1 Log in to BirkmanDirect  
direct.birkman.com. 
 
Note: To reset your 
password, click Forgot Your 
Password? 

 
2 Click the Person Icon. 

 

 
 

3 Click Report Default Settings.  

 
  

http://direct.birkman.com/
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Step Action Result 
 

4 To automatically add a Cover 
Page to your reports, slide 
the toggle switch next to 
Cover Page. You will receive 
a notice at the bottom of the 
screen indicating that your 
selection has been saved. 

 

 
5 To continue page 

numbering when combining  
multiple reports, slide the 
toggle switch next to 
Continue Page Numbering 
You will receive a notice at 
the bottom of the screen 
indicating that your selection 
has been saved. 

 

 
 

 

 


