Create Birkman Report Default Settings
Purpose:
Use these steps to create settings that will format reports with:

« Acover page.
« Continuous page numbers when combining reports into one pdf.

Step Action Result

1 Log in to BirkmanDirect

direct.birkman.com. :é’ B I R KMA N

Note: To reset your
password, click Forgot Your
Password? Password

Username ‘

Googls Chrome 123.0.0.0 on Windsws :‘,:
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BirkmanDirect

See the world differently.
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3 Click Report Default Settings.
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Step

Action

Result

To automatically add a Cover
Page to your reports, slide
the toggle switch next to
Cover Page. You will receive
a notice at the bottom of the
screen indicating that your
selection has been saved.

© Coner Page aptin hss heen enstiea

4 Report Default Settings

Cover Page
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To continue page
numbering when combining
multiple reports, slide the
toggle switch next to
Continue Page Numbering
You will receive a notice at
the bottom of the screen
indicating that your selection
has been saved.

(@ Contiue Page umazrig oaion has een
enabiea
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